SAMPLE INVITATION LETTER 
For NIH Host Lab Supporting JSPS Applicant 
PRINT on IC/NIH Letterhead
Date 

Dear Review Committee,  

I am delighted to extend an invitation to Dr. (full name of applicant) to join / continue in my lab as a Visiting Fellow, for the next two years, and strongly support Dr. X’s application for a JSPS fellowship award to conduct (name area of research). 

Invitation letter must include the following:

· Describe the goal of the lab and how the Japanese scientist’s qualifications enable him/her to work in the lab/branch.

· Describe the applicant’s research project from your perspective as sponsor and how this training will be mutually beneficial to the Japanese scientist and NIH. 

· Statement of commitment to provide all of the following compensation and benefits:

· Designation of Visiting Fellow (Individuals who receive this fellowship must be designated as Supplemental Visiting Fellow and cannot be Guest Researcher or Special Volunteer.)    

· Appropriate stipend amount per NIH stipend tables 

· Health insurance premium for fellow and eligible dependents (spouse, and children under age 21)

· Lab space, equipment and resources to conduct research

· Statement that the invitation is not contingent on receipt of a JSPS award and that you are committed to funding the scientist for at least two years, whether or not the award is granted.

Sincerely,

/Signature/

(Name of host lab sponsor/supervisor)

